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POLICY ON THE USE OF THE SCHOOL MINIBUS 
INCLUDING BEHAVIOUR 

 
Category: Non-Statutory Approved by: Finance & Resources Committee 

Last Approved:  June 2026 Next Approval due: June 2029 
 

Initial Review by: School Business Manager  Formal Review by: Finance & Resources 
Committee 

Linked Policies: School Behaviour (including Anti-Bullying). 
When monitoring and reviewing we ensure compliance with the school's Equality Policy. 

 
Our Christian Vision: 

Built on the rock of Christian faith, we work as a community to create an environment which 
enables all to flourish.  Jesus welcomed everyone and we embrace diversity, celebrating our 
different gifts and successes.  Like St Peter, we are motivated by our values, learn from our 
mistakes and strive for the best outcome for all. 

 

“Coming together, learning to be the best we can be” 
 

INTRODUCTION 

 
The school owns a minibus which is used principally to provide free transport to and from school 
for pupils who live in the catchment area (pupils who attend the school and live outside the 
catchment area can use the minibus to travel to and from the school, but will be charged at the 
prevailing termly rate), see appendix C.  The minibus is also used for school trips and visits.   
 
DRIVERS 

 

• All drivers must have passed the local authority driving test before driving the vehicle.  
 

• All drivers will accept responsibility for the safety of their passengers and other road-users 
through abiding by the rules in appendix A.  

 

• One driver (normally the person who drives the vehicle on a regular basis) will be designated 
“Main Driver”.  Rules and responsibilities for all drivers are detailed in Appendix A. It is the 
responsibility of the Headteacher to ensure that the vehicle is properly maintained. 

 

• All drivers, including third party, will be registered with the insurer, having provided a copy of 
their driver’s licence. 
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VEHICLE 
 

• The vehicle is comprehensively insured with an insurance company.  
 

• The vehicle will be properly maintained through regular weekly inspections, routine servicing 
as per the manufacturer’s recommended schedule, MOTs and ad hoc servicing where 
necessary.  

 
 
PASSENGERS 

 

• All passengers are expected to behave themselves whilst being transported (see Appendix 
D).  In particular they are expected to stay seated whilst the vehicle is in motion and not to 
distract the driver in any way.   

• The minibus can seat a maximum of 16 passengers plus driver. Seat belts are fitted to all 
seats; passengers and the driver must wear seat belts at all times.   It is the legal 
responsibility of the driver to ensure all passengers wear seatbelts. 

• The driver is authorised to refuse to carry any passenger whose behaviour is, in the driver’s 
opinion, such as to compromise his ability to drive safely. 

• Passengers are not permitted to eat or drink on the minibus. 
 

 

PRACTICE AND PROCEDURES 
 
These are detailed in the attached appendices A and B. 

MONITORING AND REVIEW 

 
The Finance & Resources Committee of the Governing Body reviews this policy every three 
years.  
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APPENDIX A:  RULES APPLYING TO ALL DRIVERS 
 

1. The roadworthiness of the minibus is the RESPONSIBILITY OF THE DRIVER AT ALL TIMES.  This rule 
applies to third party drivers as well as to the school’s own drivers.  
 

2. Any driver who becomes aware of any vehicle malfunction or possible malfunction must fill in the 
appropriate section of the log sheet and lodge it with the School Office.  The driver must not continue to 
drive the vehicle if he believes or suspects it is unsafe to do so. 
 

3. The minibus can seat a maximum of 16 passengers plus driver. Seat belts are fitted to all seats; passengers 
and the driver must wear seat belts at all times.  It is the legal responsibility of the driver to ensure all 
passengers wear seatbelts. 
 

4. The minibus takes diesel.  Diesel can be purchased using the Allstar Card in the leather holder kept in the 
minibus. Drivers should verify that the vehicle has adequate fuel prior to each journey. 
 

5. Drivers must drive carefully and safely with absolute regard to the safety and comfort of occupants as well as 
the limitations of the vehicle. They should also be considerate of other drivers. The minibus is limited to a 
maximum speed of 62 m.p.h.  
 

6. Drivers must not allow passengers’ bad behaviour to compromise the safety of the journey and may refuse to 
carry anyone whose behaviour they deem does so.  Repeated bad behaviour on the vehicle must be reported to 
the Headteacher. 
 

7. The sum of working hours, driving time and pupil supervision on trips should not exceed 9 hours in any one day 
for any driver.  A rest of at least a quarter of an hour after 2 hours driving and 45 minutes after 4½ hours driving 
is mandatory.  Drivers should consider sharing with a support member of staff whenever more than a short trip 
distance is involved.   
 

8. Drivers must be aware of drink/drive legislation and must on no account consume alcohol before driving.  The 
vehicle may be driven only by staff who have been tested and passed as fit to drive through the local authority 
driver’s test. A list of staff who can drive the minibus is kept in the school office. Staff who wish to drive must 
inform the office and take the relevant course.  Copies of driving licences are kept in the office. 
 

9. The minibus has EMERGENCY BREAKDOWN SERVICES cover provided by the insurer. Details of breakdown 
cover is kept in the minibus. An emergency/touring kit is available from the office and should be taken when 
longer journeys are involved.  Please note that all users of the minibus are requested not to attempt to change 
the wheels themselves in the event of a puncture, but to call Emergency Breakdown Services.   

 

10. Drivers must not use mobile phones whilst driving.  The radio or CD should not be used when pupils are on 
board. 
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APPENDIX B - MINIBUS LOG SHEET 
 
 
To be completed: 
 
weekly by the Main Driver, or his Deputy (fill in section A), and 
 
by any driver who becomes aware of a vehicle malfunction during use (fill in section B only) 
 
 
SECTION A    WEEKLY CHECKLIST 
 
 
 
 
Date…………………………………………………………… 
 
 
Mileage...................................................................................   
 
 
Oil level OK       YES/NO COMMENT…………………………………..   
 
Radiator water level OK    YES/NO COMMENT…………………………………..  
 
 
Tyre pressures OK  YES/NO     COMMENT………………………………….. 
 
 
Tyre tread depth OK    YES/NO COMMENT………………………………….. 
 
 
All lights functioning correctly  YES/NO COMMENT…………………………………..       

  
 
Fuel gauge level  YES/NO COMMENT…………………………………..   
 
W/screen water reservoir topped-up    YES/NO COMMENT…………………………………..     
 
First Aid Kit complete  YES/NO COMMENT…………………………………..      

  
                                                                                                        
Fire Extinguisher in place   YES/NO COMMENT…………………………………..     

  
 
Fuel card in leather holder   YES/NO COMMENT…………………………………..  

    
 
 

Signed ………………………………………………………….. 
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SECTION B    FAULT REPORT 
 
 
To be completed by any driver who becomes aware of a vehicle malfunction during use. 
 
 
 
Date…………………………………………………………… 
 
 
Mileage...................................................................................   
 
 

 
NATURE OF MALFUNCTION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ACTION TAKEN 
 
 
 
 
 
 
 
 
 

 
 
 
Signed.......................................................................................................           
 
 
 
Please return this form to the School Office as soon as possible. 
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APPENDIX C 
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Appendix D 
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